BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM

KINH TE - KY THUAT CONG NGHIEP Ha Noi, ngly AL thing & ndm 2024

Sé: 44,6 /TB-DPHKTKTCN

THONG BAO
Vé viéc té chirc thi cip chitmg chi MOS (Microsoft Office Specialist)

Can cit Quyét dinh s 7586/QD-BCT ngiy 25 thang 08 nam 2014 cua B§ truong Bo
Céng thuong vé viéc quy dinh chic ndng, nhiém vy, quyén han va co cu td chic cla
Trudng Pai hoc Kinh té - Ky thuit Cong nghiép;

Can ctt Nghi quyét s6 04/NQ-HDT ngay 04 thang 05 nam 2022 cia Héi déng truong
vé viéc ban hanh Quy ché té chirc va hoat déng ciia truomg Dai hoc Kinh té - K§ thuat Cong
nghiép; Nghi quyét sé 33/NQ-HDT ngay 03/10/2023 vé viéc sira dbi bd sung mét sb diéu
ctia Quy ché td chirc va hoat déng cia trudng Dai hoc Kinh té - Ky thuit Cong nghiép ban
hanh tai Nghi quyét s6 04/NQ-HDT ngay 04/5/2022;

Cin cir Quyét dinh s6 670/QD- PHKTKTCN ngay 05 thing 09 nam 2022 cia Hiéu
truémg trudng Dai hoc Kinh té - Ky thuat Cong nghiép vé viée ban hanh quy dinh déi diém
hoc ph?m va chuin dau ra tin hoc d6i véi sinh vién tai Truong;

Trudmg Pai hoc Kinh té - K§ thudt Céng nghiép thong bdo vé viéc td chirc 6n tap va
thi cap chimg chi tin hoc MOS (Microsoft Office Specialist) dot 2 ndm 2024 nhu sau:

I. Chuén déu ra tin hoc:

- D6i véi sinh vién hoc chuong trinh chat lugng cin dat 2 trong 3 chimg chi MOS
(hoac Word va Excel hodc Powerpoint va Excel).

- MOS (Microsoft Office Specialist) 12 bai thi vé k¥ ning Tin hoc van phono dugc
trién khai béi Tap doan khéo thi Tin hoc hang dau thé gidi — Certiport (Hoa Ky). Chimg chi
MOS do chinh Téng Gidm déc Microsoft ky tén va c6 gia trj vo théi han trén toan céu.

I1. K& hoach t chirc thi
1. Déi twomg dir thi.

- Sinh vién cac 16p chét lugng hé Pai hoc chinh quy khéa 15 (trir céc 16p chuyén nganh
CNTT, Mang mady tinh va Ky thuat méy tinh);

- Sinh vién céc 16p chét luong hé Dai hoc chinh quy khoa 14 chua dat chuan dau ra tin
hoc MOS theo quy dinh cia Trudng; sinh vién cac 16p dai hoc chinh quy khéng chuyén ngir
( néu c6 nhu céu)

- Céc dbi tugng khac bao gém: hoc vién cao hoc, sinh vién hé dao tao tir xa, thi sinh ty do
2. Dang ky du thi
2.1. Diéu kién du thi: C nhan ¢6 hd so dang ky du thi hop 1¢; déng day du 1¢ phi thi theo
quy dinh
2.2. Hd so ding ky dur thi, 1¢ phi va céch thirc ngp hd so, 1§ phi:

- Hé so bao gom:
+ Pon ding ky dir thi theo mau (Phu luc 1) + 01 ban photo CCCD

Luru ¥: MGi sinh vién cin phai dang ky thi 02 bai thi hoic Word & Excel hoac Excel
& Powerpoint cip dd Specialist phién ban 2016 (c6 phién ban tiéng Anh va tiéng Viét)
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- Lé phi thi:

+ Pbi véi sinh vién Dai hoc chinh quy dang theo hoc tai trudmg: 700.000d/bai thi (Pang
ky thi 02 bai ndp 1.400.000d)

+ Déi véi dbi tugng khéc: 800.000d/bai thi (Pang ky thi 02 bai ndp 1.600.000d)

- Céch thirc np 1¢ phi thi: Sinh vién c6 thé ndp truc tiép cho IIG Viét Nam dia diém thu tai
P105HA8 Linh Nam, Ha Noi va P105 Nha NA2, S6 353 Duong Tran Hung Pao, TP Nam
Dinh hoiic chuyén khoan va ghi diy du cc thdng tin sau:

+ Ho tén ngudi nhan: Hoang Duy Phuong

+ 86 tai khoan: 326818222422 Ngan hang Techcombank

+ Phén ndi dung ghi: Ho tén, ngay thang nim sinh, 16p, ma s6 sinh vién, ndp 1¢ phi thi
MOS (Vi du: Nguyen Van An 01/01/2002 DHQTKD14A1CL-20220000789 ndp LP thi
MOS: W&E hoic E&P)

- Théi gian ndp hd so, 1¢ phi: Tir ngay 12/06/2024 dén hét ngay 19/06/2024.

- Dja diém dang ky dy thi: Sinh vién ndp hd so ding ky dy thi tai Trung tim Ngoai ngir va
Tin hoc:

+ Co s& HN: Phong 105, Nha HA8, Ngd 218 Puomg Linh Nam, Q.Hoang Mai,
TP.Ha N¢i. DT 024.36339007 DD: 0915658858

+ Co s& Nam Dinh: Phong 105, Nha N.A2, S6 353 Puong Tran Hung Pao, TP Nam
Dinh. DT 0228.841625 DD: 0915182835 hodc 0917369569
3. Hinh thire thi, cAu tric bai thi, thang diém dinh gi4, cong nhin két qua
3.1. Hinh thitc thi: Bai thi MOS 2016 dugc thyc hién trén may tinh dé ban c6 két néi mang,
thi sinh sau khi 1am bai xong s& c¢6 diém sb dat dugc thé hién ludn trén man hinh may tinh
3.2. Cau triic bai thi MOS Specialist 2016:

Thoi Diém t6i ;
oo g zi thi .2
N¢i dung thi Dang bai thi gian (phiit) 8 Diém dat
MOS Word 2016 Specialist Multi-Project 50 1000 700
MOS Excel 2016 Specialist Multi-Project 50 1000 700
MOS PowerPoint 2016 Specialist | Multi-Project 50 1000 700

Multi-Project: Bai thi Multi-Project 12 bai thi ma trong d¢ thi sinh phai van dung cac k¥
ning dé thyc hién cac tic vu dugc cho trong cira s6 bai thi (Exam Window). Méi bai thi ¢6
thé ¢6 tir 5 -7 Projects, va mdi Project c6 tir 5-6 tac vu (Task)

3.3. Thang diém dénh gi4 cia bai thi MOS

Céc bai thi MOS déu dugc thyc hién trong thdi gian t6i da 1a 50 phit, diém téi da la
1000. Bai thi MOS chi c6 két qua Pass hoic Fail, dé dat két qua Pass thi sinh phai dat s6
diém tdi thiéu 12 700/1000 diém
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3.4. Cong nhén va cip chimg chi MOS

Thi sinh dat diém yéu cau (tir 700/1000 diém tré 1én) s& nhan dugc chimg chi MOS ¢6

gid tri trén toan thé gi¢i do Microsoft cép.

Thi sinh c6 thé thi lai néu chua dat diém yéu cau dé lz‘iy ching chi. Tuy nhién, céc lan

thi lai phai sir dung tai khoan da dugc cAp trong 1an thi dau tién.
4. Thoi gian thi, dia diém thi:
4.1. Thoi gian td chirc thi: Dy kién ngay 27-28/06/2024
- Sinh vién xem danh sich phong thi, ca thi, ngdy thi cu thé trén website:
sinhvien.uneti.edu.vn va mail c4 nhan (do Nha trudng cp) trudc ngdy té chirc thi 03-05
ngay.
4.2. Dia diém thi: Tz"mg 6 Nha HA9, Truong Dai hoc Kinh té - Ky thuit Cong nghiép, ngd
218 Linh Nam, Hoang Mai, TP Ha Noi
I11. Ké hoach &n thi:
1. Déi tuwgng tham gia: Xem trong muc 1 phan II
2. Ddng ky én tap, hoc phi va cdch thirc npp hoc phi:
2.1. H so ding ky bao gbém: Pon ding ky 6n tap theo mau (Phu luc 2) ndp cling hd so
dang ky dy thi
2.2. Thoi gian ding ky: Tir ngay 12/06/2024 dén ngay 16/06/2024
2.3. Hoc phi 16p on tap:
+ Mét module (Word/Excel/ Powerpoint): 600.000 d/15 tiét
+ Hai module (Word & Excel hoidc Excel & Powerpoint) 1.200.0004/30 tiét
- Chuyén khoan va ghi ddy di cc thong tin sau:

+ Tén don vi nhan tién: Truong Pai hoc Kinh té - K§ thudt Céng nghiép

+ S6 tai khoan: 1420888789888 - Ngan hang Agribank; chi nhanh Déng Ha néi.

+ Phan ndi dung ghi: Ho tén, ngay thing nim sinh, 16p, ma s6 sinh vién, ndp hoc phi
6n thi MOS (Vi du: Nguyen Van An 01/01/2002 DHQTKD15A1CL-20220000789 njp HP
6n: W&E hodc E&P)

3. Ké hoach t6 chirc 6n tap

- Thoi gian té chirc 6n tap: Dy kién khai gidng céc 16p 6n tép tir ngay 16/06/2024
dén ngay 25/06/2024

- Théi lugng 6n tép: 15 tiét/modul 6n trong 5 budi hoc (3 tiét/budi)

- Hinh thirc 6n tap: tryc tiép két hop truc tuyén

IV. Té chirc thuc hién:
1. Trung tam Ngoai ngir va Tin hoc: La don vj diu méi td chuc cac 16p bdi dudng ngin
han, 6n thi chimg chi tin hoc MOS; phéi hop véi Phong Dao tao, Khoa Céng nghé thong tin
xdy dung ké hoach td chirc cic 16p én tap thi cip chimg chi tin hoc MOS phu hop véi ké
hoach dao tao ciia Nha trudng;

- H5 trg IIG Viét Nam thyc hién cdc cong viéc lién quan dén viéc chuan bi hd so t6
chirc thi, cung cdp cho IIG Viét Nam danh sich sinh vién déng ky du thi it nhét 7 (bdy) ngy
truée ngay thi chinh thic;

- Huéng din, giai déap céc thic méc cho thi sinh truéc ngay thi, hé trg thi sinh trong
qué trinh chudn bj thi va khi xay ra tinh huéng pht sinh vé gidy t& (néu cé); '

- Théng béo diy du cho thi sinh v& gio thi, ca thi, phong thi, cdc quy dinh vé giay t&
hop 1&, ngi dung danh cho thi sinh do IIG Viét Nam cung cép;

- Phéi hop véi cac don vi ¢6 lién quan chudn bj CSVC va td chirc céc ky thi dam bao
an toan, nghiém tic theo diing quy trinh thi cia Vién Khao thi Gido duc Hoa Ky (ETS).
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2. Phong Dao tao: Sip xép lich 6n tap, lich thi cho phi hop véi ké hoach dao tao ciia Nha
trudng, phdi hop véi Khoa CNTT dam bao téc d dudng truyén bing thong trong nude va
qubc té theo yéu ciu cuia IIG VN.

3. Khoa Céng ngh¢ théng tin: Phdi hop véi Trung tam Ngoai ngit va Tin hoc td chirc cac
16p bdi dudng ngfin han, 6n thi chimg chi tin hoc MOS, phan cong giang vién tham gia
giang day va cén b ky thuat phuc vu céc phong thi, chuin bi co s& vat chét, hé théng trang
thiét bi phuc vu ky thi theo quy dinh va dam béo céc tiéu chuin ky thuat theo yéu ciu cuia
IIG Viét Nam.

4. Phong Chinh tri va Céng tac sinh vién: Phan cong can bd hd trg cong téc td chirc thi,
phéi hop véi cac don vi ¢6 lién quan xir Iy céc tinh hudng bét thudng xay ra véi sinh vién
(néu c6) trong qua trinh td chirc thi.

5. Phong Hanh chinh quan tri: Phin cong can bd truc y té, cung cip nudc udng cho céc
dot thi, dam bao ngudn dién theo timg budi thi, bd tri ché nghi va xe dua dén gidm thij cua
IIG VN trong thi gian td chic thi tai co s¢ Nam Dinh.

6. Trung tim Quan ly x4y dung va dich vu: B4 tri ngudi coi xe cho cac dot thi theo ké
hoach té chirc thi.

7. C6 vAn hoc tip cdc 16p chit lwgng khéa 14 (c6 ddi tugng dy thi) dén déc nhic nhé sinh
vién 16p minh phu trach ndp hd so du thi, 1& phi va hoc phi theo diing thdi gian quy dinh
trong thong bao.

Cin cir ndi dung thong bao, Nha trudng yéu ciu cic don vj c6 lién quan, C6 van hoc
tap cic 16p chit lugng Khéa 14, 15 va sinh vién c6 tén trong danh sich du thi theo chirc
ning, nhiém vu phéi hop trong cdng tac t§ chirc thi cap chimg chi tin hoc MOS dim bio
tinh an toan va nghiém tuc theo ding quy dinh./.
Noi nhin:

- Céac dom vi c6 lién quan;
- Website truong
- Luu VT, NNTH

PGS.TS. Nguyén Hiru Quang
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Phu luc 1
CONG HOA XA HOI CHU NGHIA VIET NAM
Djc lap - Tu do - Hanh phiic

Anh 4x6
PON PANG KY DU THI CAP CHUNG CHI MOS
(Microsoft Office Specialist)
Kinh giri : Hoi dong thi cap ching chi tin hoc MOS IIG Viét Nam
T O i s A o A R i ensnspnnsps e o s ansaaamrarses
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Gigitinh: ONam [ Nix DI ICE . nrncsiiisnensssarssnssnsnssmmummmmsARE RS AR
OB EMNINECED) osusonssissoscaseomminss ngay cép ....................... noi ca‘ip .........................
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Téi xin ding ky du thi cap chimg chi tin hoc MOS do IIG Viét Nam td chirc tai Truong
PH Kinh té - K¥ thuat Céng nghiép nhu sau:

N§i dung dang ky du thi ( 2 trong 3 bai thi)
Word (1) Excel (2) PowerPoint (3)

(SV déng ky hoc thi ngi dung nao thi tick dau (X) vao 6 twong img)
Téi cam két thuc hién ding cic quy dinh vé t chirc thi va cap chimg chi tin hoc MOS

.................... , ngay... ....thang.....nam 20
Ngudi dang ky du thi

(Ky tén, ghi ré ho tén)
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Phu luc 2

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tu do — Hanh phic

PON PANG KY HQC
LGP ON TAP THI CAP CHUNG CHI TIN HQC MOS

- Ban Giam hiéu Trudng Dai hoc Kinh té - Ky thuat Cong nghiép

Kinh giri:
- Trung tdm Ngoai ngir va Tin hoc

1 O F LB covcnsnsvancsssssmemvuomvivsasnesss s oun s e sn e i s S VeGSR R ¥ s
2. Nedly. thiig, plin Siihe o anmvimnmsmevaa 3TV (1111)1) RS S———
3. 80.COED ..ccusosssosssain Capngdy................. Noi RN =i
4: L% svismmmnsvssowmsmeveven : ME BV S cosssmmmumas s oo R dnsssmns
5. Dién thoai:......oocvveeeiineiciiciiiinene. | T ———
Em lam don ndy xin ding ky hoc 16p On tdp thi cip chimg chi tin hoc MOS nhu sau:
NOI DUNG PANG KY ON TAP
Word (1) Excel (2) PowerPoint (3)

(SV ddng ky hoc én ngi dung nao thi tick dau (X) vao 6 twong tmg)
Néu dugc xét vao hoc em xin cam két:
- Chéap hanh nghiém chinh ngi quy 16p hoc cia Trung tim dé ra.
Nghiém chinh chip hanh Luat an toan giao thong, dam bao an toan giao thong trudc va

sau gio hoc.
- Déng hoc phi diy dii ngay tir dau khéa hoc.
- Thuyc hién ddy du nghia vu cia ngudi di hoc.
Sau khi 16p hoc da khai giang, néu em tr ¥ nghi hoc véi bit cir 1y do gi, hogc vi vi pham ky
luat ma bj budc théi hoc thi em hoan toan chiu trach nhiém va khéng yéu cau Trung tm hoan
tra hoc phi da ndp.

Em xin hira s€ thuc hién t6t nhimg diéu da cam két néu trén.
coerey NGAY e thang ........ nam 20

Ngudi lam don
(Ky tén, ghi ré ho tén)
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Phu luc 3

KE HOACH THI MOS PQT 2 NAM 2024
( Kém theo Thong bdo s6 426/TB-DHKTKTCN ngay 12 thing 6 nam 2024 cua Hiéu trucng triucng DHKTKTCN)

j SL SL sL | TooeTS A i
STT Doi tugng dy thi Ngay thi . | SL TS/phong 2 dy thi | Thoigiancathi | Tén phong thi Dja diem thi Ghi cha
phong thi TS/ca ca thi (Du kién)

1 [Sinh vién cac 16p Chit lugng K15

Ca 1: 8:00-9:30 P1 - 605 HA9
inh vién céc 16p Chét lugng K14 Ca2:930-11:00 | P2-607 HA9 |Ting 6, Toa nha HA9. DH

2 ftl:nu}; ‘é:ncoiz (':"i)n hoc hl,;g)nsg’ 27/06/2024 5 34 170 5 850 [Ca3:11:00-12:30 | P3-608 HA9 | KTKTCN-218Linh

Ca4:14:00-15:30 | P4-609 HA9 | Nam, Hoang Mai, HN

Ca 5:15:30-17:00 P5-611 HA9

Sinh vién cic khéa khéc va thi sinh
tir do néu c6 nhu ciu
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