BO CONG THUONG
TRUONG PAI HQC

KINH TE - KY THUAT CONG NGHIEP

S4: 737 /ITB-DHKTKTCN

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phic

THONG BAO
Keé hoach dao tao va to chirc dang ky hoc tap truc tuyén

trong hoc ky 11 va ké hoach dao tao hoc ky phu nim hoc 2022-2023
Cin ctr théng bao 265/TB-DHKTKTCN ngay 29/04/2022 “Ké hoach dao tao nim hoc 2022-2023”, Nha trudng thong bao Ké hoach dao tao

Ha Noi, ngay 07 thang 12 nam 2022

va ké hoach dang ky hoc tap, dong hoc phi cta sinh vién, hoc vién trong hoc ky Il nim hoc 2022-2023 nhu sau:

Mée thoi gian hoan thanh

cdng giang vién cac I6p hoc phan thude chuong trinh chat lugng:

A A - . Pon vi thuc | Pon vi phbi .,
TT Noi dung cong viée Céc 16p PH khoa | DSivoicac6p | nian chinh hopp Ghi chd
13 con lai ’ ’
1 | Ké hoach @30 tao chung
1.1 | Két thic hoc k¥ | 11/12/2022 13/01/2023
1.2 | Ké hoach hoc ky I Tir 12/12/2022 | Tir 01/02/2023
dén 29/04/2023 dén 18/06/2023
Ké hoach hoc tap hoc phan GDQPAN danh cho cac I6p PHCQ ]
1.3 | trong hoc ky II T 01/02/2023 dén 11/06/2023
1.4 | K& hoach hoc ky phy nam hoc 2022-2023 Tir 24/07/2023 dén 10/09/2023 Ké hoach
Ké hoach hoc vuot danh cho CTDT k§ su khoi nganh cong nghé ] cu thé s&
15 | PHCQ khéa 14 Tir 12/06/2023 dén 23/07/2023 thong béo
Ké hoach hoc vuot hoc phan GDQPAN danh cho cac Iop ché‘,c sau
1.6 lu’(_)’ng DHCQ khoa 15 ( Trur cac |0’p cua khoa Co Khi hQC theo ke T 12/06/2023 dén 23/07/2023
hoach thyec tap tai co s¢ My Xa)
2 | Xay dung KHDT, TKB va phén cong gidng vién
Phong Pao tao 1ap ké hoach déo tao hoc ky Il nam hoc 2022-2023, du . .
2.1 | kién s6 luong 16p hoc phin s& mé VA giri céc Khoa dé c&c Khoa du kién 12/12/2022 P. (%aifi)tao Cgfl rﬁg’a
phan cong giang vién: H¢ dai hoc j
Céc khoa can cir vao so lugng céc 16p hoc phan s& mo, dé dy kién phan . 5
22 | cng gidng vién giang day VA giri lai phong Dao tao. Luu ¥ khi phan 16/12/2022 Ca(%*frgoa P'(ﬁﬁgrff‘o




La giang vién c6 kinh nghiém, uy tin trong giang day, nghién clru
khoa hoc uu tién tot nghi€p ¢ nudc ngoai do Khoa chuyén moén lya
chon, dé nghi va d& dugc Hiéu truong phé duyét.

Nha truong t6 chirc duyét phan cong giang vién giang day (thoi gian du

Du kién thoi gian: 08h30

Cac don vi

2.3 | kién trong cot mdc thoi gian thue hién). Dia diém: Phong hop 4o ¢s Nam s P. bao tao .
Dinh va 456 Minh Khai, Ha N6i Ngay 20/12/2022 lién quan
24 Phong Dao tao xép TKB trén Excel hoc ky Il nam hoc 2022 - 2023 gt cac 30/12/2022 P. Daf). tao Céc Kﬂhoa
Khoa (Guri) (Nhan)
. PN S Tur 09/12/2022 Tu 31/12/2022 . P. Pao tao
2.5 | Céac khoa dién tén giang vién trén phan meém 4N 06/01/2023 4 06/01/2023 Cac Khoa (Nhén)
2.6 | Phong Bao tao chuyén TKB hoc kg Tl ndim hoc 2022- 20231rén phén mém 06/01/2023 P Da0 tao Cgf”ﬁz?a
2.7 | Phong Bao hoan thién TKB hoc ky Il nam hoc 2022- 2023 trén phan mém 08/01/2023 P.Paotao ’
3 | Té chiic cho sinh vién ding ky hoc tap truc tuyén, dong hoc phi
3.1 | Giai doan 1: Phong Dao tao dang ky du kién 08/12/2022 21/12/2022 P. Bao tao
3.2 | Giai doan 2: Sinh Vién dang ky truc tuyén Tir 09/01/2023 dén 01/02/2023 Ségﬂg"l'g”
Trang thai “Mo lop” ‘ ’ Sinh vién
3.2.1| Sinh vién dugc tu do dang ky hoac huy dang ky theo nhu cau va Twr 09/01/2023 dén 15/01/2023 dang ky hoac | P.bao tao
theo quy dinh cua truong huy ty do
Trang thai “Chi dang ky” ] Sinh vién
3.2.2| Sinh vién chi dugc phép dang ky vao nhung khong dugc rat tén ra Tur 16/01/2023 dén 31/01/2023 - : P. bao tao
1 AL ix ax b dang ky
khoi 16p hoc phan da dang ky
Trang thdi “Pa khéa”
3.2.3| Sinh vién khong duoc phép dang ky vao va khong dugc rit tén ra Tur 01/02/2023 P. bao tao Sinh vién
khoi 16p hoc phan da dang ky.
3.3 | Bong hoc phi theo lich ciia phong Tai chinh ké toan va phong Cong tac sinh vién Sinh vién I; -(I;?I_g\-l;
4 | Té chire thuc hién:
- Hudng dan cac budc ding ky hoc tap truc tuyén (Kém theo hudng dan quy trinh diang ky hoc truc tuyén trong
4.1 | hocky Il ndm hoc2022 -2023). P. bao tao Sinh vién
- Lap quy dinh thu hoc phi trén phan mém Quan ly Nha truong.
4.2 | Lap lich thu hoc phi P.CTSV P. TCKT
4.3 | Hudng dan sinh vién déng hoc phi va t6 chirc thu hoc phi P. TCKT
4.4 | Pon dbc, nhic nhé sinh vién thyc hién ding k& hoach diing ky hoc tap va dong hoc phi ciia Nha truong, Covanhoe | ginp vien

tap




Ghi chd: Déi voi sinh vién déng ky hoc lai cac hoc phan chira dat (khong c6 trong KHDT dy Kién); Nha triong sé c6 thong bao cho sinh vién
dang ky bo sung sau.

Can ctr vao ké hoach trén, yéu cau cac Phong, Khoa, C6 van hoc tap, hoc vién va sinh vién cac 16p theo chirc ning nhiém vu cta minh chiu trach nhiém t6
chirc thuc hién dat két qua tot.
HIEU TRUONG

(Pa ky)

Noi nhan:

- Cac don vi trong toan truong

-Luu VT-DT s .
- Didng Website TS. Tran Hoang Long



HUONG DAN QUY TRINH PANG KY HQC TRUC TUYEN
TRONG HOQC KY |1, NAM HOQC 2022-2023
I. Giai doan 1: Piing ky du kién
. Thot gian hoan thanh:
e Pbi 16p PH khoa K13 ngay 08/12/2022;
e Dbi voi cac 16p khac ngay 21/12/2022.
I1. Giai doan 2: Ping Ky truc tuyén
1. Trang thai “Mé l6p” Tu 09/01/2023 qén 15/01/2023 : Hoc vién, sinh vién ( nguoi hoc) duoc tu
do dang ky hoac huy dang ky theo nhu cau va theo quy dinh cua truong.
- Cac budc thyc hién:
a. Buoc 1: Dang nhdp: Truy cap website http:{/sinhvien.uneti.edu.vn/, dung tai khoan ca
nh&n dé¢ dang nhap; Chon chirc nang “Pang ky hoc phan”.
b. Buoc 2: Chon Dot dang ky, logi dang ky
- Dot dang ky: Tl‘Iorng 1’Ir,1g v6i hoc ky ma nguoi hoc mudn ding ky mon hoc, can cir vao
tién do dang ky hoc phan va ké hoach do Phong dao tao thong bao, nguoi hoc tién hanh dang ky
ding dot quy dinh.

- Loai dang ky: Chon “Hoc md&i”, “Hoc lai” hoac “Hoc cai thién”

c. Bude 3. Chon hoc phan cho dang ky

d. BuGe 4. Sinh vién chon 16p hoc phan phit hop, trong d6 cht ¥ cac ndi dung sau:

- Lép duy kién: 1a dinh hudng mfﬁr 16p hoc phan theo 16p danh nghia ban dau, nguoi hoc nén
dang ky vao 16p danh nghia nay dé duogc h()g tap cung vadi cac ban trong 16p nguoi hoc, tranh
tinh trang trung gio khi phat sinh cac lich hoc bd sung.

- Si s6:

o Sisd tbi da: La gi6i han s6 ngudi hoe duge phép dang ky vao 16p hoc phan duge chon.
o Si s diang ky: La s6 lwong nguoi hoc di dang ky vao 16p hoc phan duoc chon.
- Nhom TH: La nhém thuc hanh, théo luin cta hoc phan.
- Quy dinh ndp hoc vhi: Theo quy dinh ctia phong Tai chinh - Ké toan.
e. Bude 5. Click Ml 7¢ hoan tdt ding ky hoc phan dwgc chon

f. Bu6c 6. Quay lai buée 2 dé dang ky cdac hoc phan khac

g. Buéc 7: Xem thong ké mon hoc da dang ky trong hoc dot dwoc chon: Ngudi hoc can chu
y cac noi dung sau:

- H(_)c’ phi: So ‘Eiéq sinh vién phai p(f)p cho gé hoc ky (5 thang) Vé, cho ca cac hoc phﬁn hoc lai, hoc
cai thién (néu cd). SO tién nay da bao gom ca phan dugc mién gidm (néu co).

- Thu; Thé hién trang thai thanh toan hoc phi ctia hoc phén: da nop W, chua nop .

- Trang thai: La trang thai dang ky hoc phan ctia ngudi hoc bao gom ding ky méi, dang ky
hoc lai.

- Ngay ding ky: Théng tin ngay ngudi hoc dang ky hoc phan.

- Trong trudng hop ngudi hoc mubn hity hoc phan da dang ky thi ‘chon hoc phan can hay va
click nut “Huy”. Luu y Féc truong ho’p’sau s€ khong duoc hiy hoc phan da dang ky, nguoi hoc
lién hé Phong Pao tao dé duogc giai quyet.

o Roi vao trang thai 16p: Chi dang ky, da khoa.

o Hoc phan di déng hoc phi.
2. Trang thai “Chi ding ky” Tir 16/01/2023 dén 31/01/2023 : Nguoi hoc chi dugc phép dang ky
vao nhung khong dugc rut tén ra khoi 16p hoc phan da dang ky.


http://sinhvien.uneti.edu.vn/

3. Trang thai “Pa khoa” tir 01/02/2023: Nguoi hoc khong duge phép dang ky vao va khong
duoc rat tén ra khoi 16p hoc phan da diang ky.
I11. Cac ndi dung can chu y:

- Nguoi hoc phai thuong xuyén theo ddi va dang ky lich hoc tip cua minh trén website
(dang nhap tai khoan ca nhan trén website: daotao.uneti.edu.vn) theo ding ké hoach;

- Nguoi hoc phai thuong xuyén theo,d()i va thyc hién viéc dong hoc phi theo lich ctua
phong Cong tac Sinh vién, phong Tai chinh k¢ toan;

- Trong qua trinh dang ky hoc tip néu gip yuc’mg mic, ngudi hoc ¢6 thé lién hé bd phan
gidi quyét cac thu tuc hanh chinh, phong Pao tao dé duoc giap do.



